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Who may access the Victorian Aboriginal Heritage Register?
The Victorian Aboriginal Heritage Register (VAHR) can be accessed by individuals or parties in accordance with Section 146 of the Aboriginal Heritage Act 2006. The following people or parties may have access:
· Registered Aboriginal Parties or a person authorised on their behalf that requires information about their area of responsibility.
· A landowner, looking to obtain information relating to ...Read morethe owner's land.
· A cultural heritage advisor (CHA) wishing to carry out tasks required under the Act, or on behalf of a proposed development, a user or purchaser of land who would like to obtain information on any Aboriginal cultural heritage relevant to the land.
· A member of the Aboriginal Heritage Council or a public sector employee for the purpose of administering and managing Aboriginal cultural heritage, including on Crown land.
· A local government employee for the purpose of carrying out functions or duties associated with the requirements of the Act.
· A person who has written approval to access the Register from the relevant Registered Aboriginal Party(ies), or the Aboriginal Heritage Council.
How do I obtain access to the Victorian Aboriginal Heritage Register?

To obtain access, you must apply using the online application form available from the Aboriginal Cultural Heritage Register and Information Services (ACHRIS) system at: https://applications.vic.gov.au/apps/achris/public/home .
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Select Application for Access (S.146 AHA 2006) from the menu, then Complete Application.
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Applying for Access to the Victorian Aboriginal Heritage Register
When completing the online application form, please provide the following information as prompted:
· The best available description of the land to which the request relates (usually title details).
· A good quality map or plan with enough details to ...Read moreidentify the boundaries of the application area or a spatial attachment which represents the nominated area of land (ESRI shapefile, Mapinfo, TAB file etc).
Once your application has been reviewed and approved by Aboriginal Affairs Victoria staff, you will be contacted about your request for access to the Register. This is likely to include a number of options such as:
· Booking an appointment for you to visit our office at 1 Spring St Melbourne to view the Register. 

· Arranging for Aboriginal Affairs Victoria staff to perform a search on your behalf and provide relevant documents to you as appropriate.
Completing the Application for Access to the Victorian Aboriginal Heritage Register
The Application form contains a number of fields, many of them mandatory (as indicated by red asterisks), which provide the information needed for AAV to review the requirement for access.
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1. The first section is Applicant information.

[image: image5.png]Applicant Information
First Name: *

LastName: *

Organisation

Postal Address: *

Phone: *

Email.*





2. The next section relates to the categories of people or organisations that are allowed access under the Act. 
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Applicants must “check” the appropriate category:
· Public sector employees (from organisations such as Parks Victoria, Department of Sustainability and Environment, or the Department of Primary Industry) involved in administering and managing Aboriginal cultural heritage, including on Crown land, apply under Category B.
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· CHAs wishing to carry out tasks required under the Act, or on behalf of a proposed development, a user or purchaser of land who would like to obtain information on any Aboriginal cultural heritage relevant to the land, apply under category C or G. CHAs are expected to have an ACHRIS account and will log-in to conduct searches.
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[image: image9.png]€ G Acultural heritage advisor appointed by a proposed developer, purchaser or user of land or
by a person specified under parsaraph (d),(e) or f) above in relation to land - for the purpose
of obtaining information on any Aboriginal cultural heritage that may relate to the land.




· A landowner, looking to obtain information relating to ...Read morethe owner's land, applies under category D.
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· A local government employee, carrying out functions or duties associated with the requirements of the Act, apply under Category F.
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3. The next section details the land to which the request for access relates.
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Provide either the subdivisional or crown references, along with the title references, or the property address, or, a description if the land is best referred to in this way. Also provide a Directory Reference.
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A map or plan (such as .pdf) of the land which is the subject of the access request is required.
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Browse to and select the file you wish to upload.
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4. Next, you must provide a reason for your request for access, such as Cultural Heritage Management Plans, cultural heritage audits, desktop assessments or due diligence.
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5. The information sought must then be provided, such as Cultural Heritage Management Plans, other archaeological reports, or reports of registered Aboriginal cultural heritage places.
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6. Additional Information must be uploaded where you need to provide supporting documentation relating to the validity of your applicant category and purpose for access, including any authorisation or approval, proof of qualifications if you are a CHA or documents demonstrating land ownership. 
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Browse to and select the file you wish to upload.
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7. The final step before submitting the application is to acknowledge the terms and conditions under which access to the Register is possible. 
Once you scroll down, you will be able to indicate that you have read and understood these terms and conditions.
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8. Then you may submit the Application.
What happens next?
The system will send an automated email notification to you that your submitted application form has been received.
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Subject [Application for Access to Victorian Aboriginal Heritage Register

Your application for access to the Victorian Aboriginal Heritage Register has been received and is currently being processed.

Your application reference mumber is 320





AAV Registry staff will process applications for access by date and time order, and will phone or email you if they have any queries about your application.
Once your application has been processed and approved, you will receive another automated email notification, providing the Access Approval Number you will be required to enter when you open the Register Search facility on ACHRIS.
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Subject [Application for Access to Victorian Aboriginal Heritage Register

Your application to access the Victorian Aboriginal Heritage Register has been approved. Your Access Approval Number is
320. Please use this number to access the Register by selecting Register Search from the ACHRIS menu.





Bring a copy of this email with you when you attend your appointment at AAV where Registry staff will assist with your VAHR search.
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