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Department of Planning and Community Development

Sponsorship Application Form
Please complete this application form to enable your sponsorship request to be assessed appropriately. 
Check the sponsorship requirements in Section 1 before completing your application.  If you meet all of the requirements please complete Sections 2 and 3 to allow timely assessment and response. 

Sponsorship applications should be received by the department at least eight weeks prior to the event/activity occurring.  

All completed application forms must be submitted to sponsorship@dpcd.vic.gov.au
SECTION 1
	Sponsorship requirements
	Please tick 



	Does the event organiser have the same values, activities, products and purposes as DPCD?
	

	Does the proposal support the achievement of DPCD strategic objectives and align with key themes and priorities?

	

	Does the event provide good promotional and media opportunities for the department? 

	

	Does the event target audiences one or more of the department’s key business areas? 

· Aboriginal Affairs
· Community Development 

· Local Government

· Planning 

· Sport and Recreation 

· Veterans’ Affairs 
	

	What type of organisation is the event organiser, eg: company, charity, incorporated organisation etc?


	

	Does your organisation have Public liability insurance of at least $5,000,000 and any other insurance appropriate to the activities of the proposed project? 

If you do not have relevant insurance, please outline the reasons.

	


SECTION 2
	Contact Information


	Name of organisation:

	

	Contact name and title:

	

	Address:

	

	Address for correspondence if different from above:

	

	Phone number:

	

	Mobile number:

	

	Email address:

	

	Fax number:

	


SECTION 3

	Sponsorship information


	Name of event/activity:

	

	Type of event/activity: 

	

	Location of event/activity:

	

	Date(s) of event/activity:

	

	Event/activity frequency:
(e.g. annual or one-off)

	

	Concise description of the event/activity: 

	

	Brief history of event/activity:
(including any past DPCD involvement where relevant)

	

	Aims and/or objectives of the event/activity:

	

	Target audience:
(who is the event/activity aimed at?)  

	

	Rationale: 

(briefly explain how your request for sponsorship is aligned to DPCD’s values and strategic directions)
	

	Please choose which area of DPCD would best support your request:
	· Aboriginal Affairs
· Community Development 

· Local Government
· Planning 

· Sport and Recreation 

· Veterans’ Affairs 

	Estimated attendance at event/activity or the number of people the activity is directed at – if relevant:

	

	What level of sponsorship are you seeking?  Please specify cost of sponsorship:

(e.g. naming rights, official sponsor)

	

	Overview of the sponsorship package being offered to DPCD:

(e.g. use of logo in program/advertising ) 

	

	How will the sponsorship money be used?

(e.g. printing of program,  event/activity running cost)

	

	Ambassador appearances at event/activity:

(e.g. Minister, Secretary, DPCD keynote speakers)
	

	Please detail any other resources required to support the sponsorship:

	

	Describe your confirmed media partners and the type and volume of the media coverage (if any): 

	

	What other sponsors (or proposed), including other government departments, are supporting the event/activity and what level of support including in-kind support have they made?

	

	Describe the insurance cover you have for the event/activity:

*A copy of the certificate of currency may be requested 

	

	Attachments

List supporting documents, if applicable: 

	


Thank you for your interest in the Department of Planning and Community Development and taking the time to complete this form.  
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