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Who may seek advice about the existence of VAHR records?
Anyone may seek advice about the existence of records on the Victorian Aboriginal Heritage Register (VAHR) in relation to a nominated area of land. Advice about the Register’s records is provided in accordance with section 147 of the Aboriginal Heritage Act 2006.
How do I obtain advice about the existence of VAHR records?

To obtain advice, you must apply using the online application form available from the Aboriginal Cultural Heritage Register and Information Services (ACHRIS) system at: https://applications.vic.gov.au/apps/achris/public/home .
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Select Application for Advice (S.147 AHA 2006) from the menu, then Complete Application. 
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What if I don’t have access to the internet?

While online applications are preferred, you may still post completed manual forms to
The Heritage Registrar
Aboriginal Affairs Victoria
GPO ...Read moreBOX 2392
MELBOURNE VIC 3001
The manual form may be found at the following URL:

http://www.dpcd.vic.gov.au/indigenous/aboriginal-cultural-heritage/aboriginal-heritage-act-2006/guides-and-forms

Applying for Advice about the existence of VAHR records
When completing the online application form, please provide the following information as prompted:
· The best available description of the land to which the request relates (usually title details).
· A good quality map or plan with enough details to ...Read moreidentify the boundaries of the application area or a spatial attachment which represents the nominated area of land (ESRI shapefile, Mapinfo, TAB file etc).
Each application must be accompanied by the prescribed fee. In 2010/2011 the fee is $39.40 including GST. An online payment gateway is currently under development, however, as an interim measure, please forward a cheque or money order payable to Department of Planning and Community Development to:

The Heritage Registrar
Aboriginal Affairs Victoria
GPO ...Read moreBOX 2392
MELBOURNE VIC 3001
Applications cannot be processed until the fee is received and paid.
What will I receive and how will I receive it?
You will receive a certificate of advice which will outline if records are located on the Register in relation to the nominated area of land. This certificate can be emailed or posted to you, depending on your preference. If you do not provide an email address in your application, the certificate will be posted to your address.

If there are records on the Register in relation to the nominated area of land, there will be an attachment to the certificate which will provide sufficient detail to identify the nature of the record(s).

The certificate will also indicate whether or not the nominated land falls within an area of Aboriginal cultural heritage sensitivity (CHS). In the absence of specific records, land location in a CHS area may still have ramifications as it is indicative of a potential to find Aboriginal cultural heritage.

Note that the absence of records on the Register for a nominated area of land does not necessarily mean the area is devoid of Aboriginal Cultural heritage values. Applicants should be aware of the provisions of section 17 and section 24 of the Aboriginal Heritage Act 2006, which require the reporting of Aboriginal remains, Aboriginal places and objects discovered in Victoria. Applicants should also be aware that it is an offence under the Aboriginal Heritage Act 2006 to harm Aboriginal cultural heritage, for which significant penalties apply. This does not abrogate any requirement to prepare a Cultural Heritage Management Plan under the Aboriginal Heritage Act 2006.
Completing the Application for Advice about the existence of VAHR records
The Application form contains a number of fields, many of them mandatory (as indicated by red asterisks), which provide the information needed for AAV to review the requirement for access.
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1. The first section is Applicant information.
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First Name: *

LastName: *

Organisation

Postal Address: *

Phone: *

Email.*





If you provide an email address, the advice certificate will be emailed to you. The advice will be posted to you if you do not complete the email field.

2. The next section details the land to which the request for advice relates.
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Provide either the subdivisional or crown references, along with the title references, or the property address, or, a description if the land is best referred to in this way. Also provide a Directory Reference.
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A map or plan (such as .pdf) of the land which is the subject of the access request is required.
[image: image8.png]Map of nominated area(s) of land: *

AddFile
| Bowe Remove Fie





Browse to and select the file you wish to upload.
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3. Next, you must provide a reason for your request for access, such as Cultural Heritage Management Plans, cultural heritage audits, desktop assessments or due diligence.
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4. Additional Information must be uploaded where you need to provide supporting documentation relating to your application. 
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Browse to and select the file you wish to upload, as per step 2 above.
5. Attach any spatial information where it defines the boundary of the nominated area of land. It is recommended that multiple files be bundled into one attachment, otherwise applicants will have to attach each file separately. 
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Browse to and select the file you wish to upload, as per step 2 above.

Note that spatial data must be projected in the GDA94 coordinate system. For ESRI shapefiles, the .dbf, .prj, .shp and .shx files must be provided. For MapInfo, the .TAB, .DAT, .MAP and .ID files must be provided. For CAD, the .dwg file must be provided.

6. The final step before submitting the application is to acknowledge the terms and conditions under which advice is provided.
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Once you scroll down, you will be able to indicate that you have read and understood these terms and conditions.
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7. Then you may submit the Application, which will be acknowledged by the system.
[image: image15.png]inal Heritage Register

Application for Advice - Submissiolkdetails
Your applcation has been successily submitid. Your application reference number is 243
Please record his reference number for future identifcation ofthe application.

This application must be accompanied by the prescibed fee of $39.40. Pleass forward a cheque or money order made
payable to the Department of Planning and Comrmunity Devslopment to

The Heritage Registrar

6PO BOX 2302

MELBOURNE VIC 3001

o




What happens next?
AAV Registry staff will process applications for advice by date and time order, and will phone or email you if they have any queries about your application.
Once your application has been processed, you will generally receive the results by email.
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Dear Applicant,

Application for Advice number 307 has now been processed by Aboriginal Affairs Victoria. Your advice as to the existence
of records on the nominated area of land is outlined in the aftached document (s)

Should you have any questions in relation to this advice please contact registry staffat
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